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POLICY ON TRANSFER CREDIT
AT THE MASTER'S LEVEL
Transfer of credit may be approved under the following conditions:

• The course, if completed at an institution in the United States, must
have been completed at an institution recognized by a regional
accrediting body as degree granting for higher education at the time
the course was taken.

• The course must have been restricted to graduate students only.
• A grade of B or higher must have been received in the course.
• The content of the course must correspond to that of a Clayton State

University course required or permitted in the student’s program.
• Degree credit completed before enrollment in the current Clayton

State program will be considered if it will not be more than six years
old at the time the student is admitted to the current Clayton State
degree program. Any previously approved transfer degree credit will
be reconsidered upon a student’s readmission to a degree program
in which they were previously enrolled or admission to a new degree
program.

• Credit completed elsewhere after enrollment in the current Clayton
State program may be considered for transfer credit if it is within the
time limit allowed for completion of the current program.

• Transfer credit will be limited to a maximum of six (6) semester
hours in degree programs requiring less than 39 total credit hours of
coursework. Programs requiring more than 39 hours of course work
may allow up to nine (9) credits to transfer.

An Application for Transfer of Graduate Credit must be completed no
later than the end of the first semester of attendance at Clayton State
University. The request must indicate the specific course(s) for which
transfer credit is sought. A copy of the other institution’s catalog must
be submitted to the School of Graduate Studies to verify that the course
was limited to graduate students only.  If the course(s) was taken after
application materials were filed, an official transcript of the coursework
must be sent directly from the other institution to the School of Graduate
Studies.  Requests for transfer of graduate credit cannot be processed
until all necessary information has been received.


